Nations 1st National Miss Juneteenth

Virtual Appearance Booking Policy & Agreement

Representative: Mrs. Veda (Manager)
Title Holder: Saniya Gay, Inaugural National Miss Juneteenth Queen

Thank you for your interest in booking the Inaugural National Miss Juneteenth Queen for a
virtual event. Whether your organization is hosting a webinar, conference, school assembly,
panel discussion, keynote address, interview, workshop, podcast, or virtual celebration, we are
honored by your invitation.

To ensure a seamless and professional experience, please review the following Virtual
Appearance Booking Policy.

1. Booking Requests

All virtual booking requests must include the following information:

Organization/Company Name

Primary Contact Name

Email Address

Phone Number

Event Name

Event Date

Event Time

Time Zone

Virtual Platform (Zoom, Microsoft Teams, Google Meet, Webex, etc.)
Expected Audience Size

Purpose of the Event

Requested Role (Keynote Speaker, Panelist, Host, Moderator, Interview Guest,
Workshop Facilitator, Special Guest, etc.)

Requested Speaking Time

Event Agenda or Run of Show

Day-of Event Contact Person

Technical Contact (if different)

Whether the session will be recorded



e Promotional materials or graphics (if applicable)

2. Budget Information

Please include your event budget when submitting your booking request.
If your organization has allocated funds for:

Speaking engagements
Hosting or emceeing
Panel participation
Workshops

Interviews

Educational presentations
Community engagement
Brand collaborations

All virtual appearances and workshops are a base price of $250.

3. Appearance & Service Fees

Professional service fees may apply depending on:

Length of appearance
Type of event

Speaking engagement
Workshop or training
Hosting responsibilities
Moderating discussions
Interviews

Educational presentations
Promotional obligations
Required preparation time
Customized presentations or materials

Fees are determined after reviewing the event details.



4. Deposit & Payment Policy

For paid virtual appearances:

A non-refundable $100 deposit is required to reserve your event date and time.
Your booking is not confirmed until the deposit has been received.
The remaining balance is due immediately upon completion of the agreed-upon
services, unless otherwise agreed to in writing.

e Payment instructions will be included with the invoice.

5. Invoice Policy

Once all event details have been confirmed:

e An official invoice will be issued immediately.
e Payment deadlines must be followed.
e Failure to meet payment deadlines may result in cancellation of the booking.

6. Event Information Deadline

To allow adequate preparation, all final event details should be submitted at least one (1) week
before the event.

Please provide:

Final agenda

Run of show

Speaker introduction

Event objectives

Audience demographics (if applicable)
Moderator information



Questions or discussion topics (if available)
Presentation requirements

Platform login details

Meeting link

Password (if required)

Technical support contact

Recording information

7. Technical Requirements

The hosting organization is responsible for providing:

The virtual meeting platform

Meeting access information

Host or co-host permissions (if needed)

Technical support before and during the event
Stable internet connection for the platform

A designated technical contact for troubleshooting

Whenever possible, a brief technology check is recommended 15-30 minutes before the event.

8. Recording & Media Usage

Please indicate whether the virtual appearance will be:

Recorded

Live streamed

Broadcast publicly

Shared internally

Posted on social media

Used for future promotional or educational purposes

Any recording or redistribution of the appearance must be disclosed before the event.




9. Communication Policy

To maintain clear and organized communication, all booking correspondence must be
directed through the official manager.

Manager: Mrs. Veda
All communication regarding:

Booking inquiries
Scheduling
Contracts
Appearance fees
Event logistics
Technical planning
Invoices
Payments
Cancellations
Event updates

must be conducted through Mrs. Veda via email.

10. Schedule Changes

If there are any changes to:

Event date

Event time

Platform

Speaking responsibilities
Program agenda
Moderator

Audience format

the organization should notify management immediately.

Major changes may require a revised agreement or additional fees.



11. Cancellation Policy

If the organization cancels the event:

e \Written notice must be provided as soon as possible.

e The $100 deposit is non-refundable.

e |[f significant preparation has already been completed (such as creating a customized
presentation or participating in planning meetings), additional fees may apply.

If technical issues beyond either party's control prevent the event from taking place, both parties
will work together to reschedule whenever possible.

12. Professional Conduct

The Inaugural National Miss Juneteenth Queen is committed to providing a professional,
engaging, and respectful virtual experience.

The hosting organization agrees to maintain a respectful environment for all participants and to
ensure that virtual attendees conduct themselves appropriately throughout the session.

13. Social Media & Promotion

Unless otherwise agreed upon:

The organization may promote the appearance using approved promotional materials.
Please tag official social media accounts when sharing event content.

Any use of the titleholder's name, image, or likeness for promotional purposes should
accurately represent the agreed-upon appearance.




14. Booking Confirmation

A virtual appearance is considered officially confirmed only after:

v/ Booking request has been reviewed

v Event details have been finalized

v Appearance fee has been agreed upon (if applicable)
v $100 deposit has been received

v Official invoice has been issued

v Both parties have confirmed the engagement

Acknowledgment

By submitting a booking request and proceeding with the scheduling process, the organization
acknowledges that it has read, understands, and agrees to the terms of this Virtual Appearance
Booking Policy.

We appreciate the opportunity to participate in your event and look forward to creating an
engaging and impactful virtual experience.

Sincerely,

Saniya Gay
Inaugural National Miss Juneteenth Queen

Booking & Management Contact
Mrs. Veda (Manager): miss1865@360expansion.org
Email:

Date:

Organization Representative:

Signature:
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