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Nations 1st National Miss Juneteenth

Booking, Travel & Appearance Policy

Representative: Mrs. Veda (Manager)
Title Holder: Saniya Gay, Inaugural National Miss Juneteenth Queen

Thank you for your interest in booking the Inaugural National Miss Juneteenth Queen for your
event, workshops, interview, appearance, speaking engagement, media opportunity, or
community initiative. The following policies are in place to ensure a smooth planning process
and successful event experience for all parties.

By submitting a booking request, you acknowledge and agree to the terms outlined below.

1. Booking Requests

All booking requests must include the following information:

Organization/Company Name
Primary Contact Name

Email Address

Phone Number

Event Name



Event Date

Event Location (Venue Name & Address)
Event Start and End Time

Requested Arrival Time

Type of Appearance Requested

Expected Audience Size

Description of Requested Duties

Dress Code (if applicable)

Speaking Length (if applicable)

Media Opportunities (Interviews, Press, Red Carpet, etc.)
Social Media Expectations (if applicable)
Parking Information

Day-of Event Contact

Event Schedule/Run of Show (if available)
Hotel Information (if applicable)

2. Budget Information

To ensure we can accommodate your request appropriately, please include your event
budget when submitting your booking inquiry.

If your organization has allocated funds for:

Appearance Fees
Speaking Engagements
Hosting

Media Interviews
Moderating Panels
Workshops

Community Engagement
Travel

Please indicate your available budget within your booking request.

Providing your budget allows us to determine the best way to support your event.

3. Appearance & Service Fees



Certain appearances may require a professional appearance fee depending on:

Length of event

Type of event

Speaking engagement
Hosting or emceeing responsibilities
Panel participation
Workshops or trainings
Media interviews
Community outreach
Brand partnerships
Promotional appearances
Travel requirements

Service fees are determined on a case-by-case basis after reviewing the booking request.

4. Deposit & Payment Policy

If an appearance fee is required:

A non-refundable $100 deposit is required to secure your booking date.

Booking is not confirmed until the deposit has been received.

The remaining balance is due immediately upon completion of the agreed-upon
services, unless otherwise stated in writing.

Payments not received as agreed may result in additional late fees or affect future
booking opportunities.

Accepted payment methods will be provided with the invoice.

5. Invoice Policy

Once all event details have been reviewed, agreed upon, and confirmed by both parties:

An official invoice will be sent immediately.
Payment deadlines listed on the invoice must be followed.



e Services will not be considered officially booked until all required payments have been
received.

6. Travel Policy

Tri-State Area

For appearances located within the Tri-State Area (Pennsylvania, New Jersey, and Delaware),
travel accommodations are generally not required unless otherwise discussed.

Outside the Tri-State Area

For appearances located outside of Pennsylvania, New Jersey, and Delaware, the booking
organization is responsible for covering all travel-related expenses, including but not limited to:

Round-trip airfare (when applicable)

Ground transportation (rideshare, rental vehicle, mileage reimbursement, parking, etc.)
Hotel accommodations

Airport transfers

Event transportation

Applicable baggage fees (if necessary)

Travel arrangements should be discussed and finalized before booking confirmation.

Whenever possible, travel should allow arrival the 2-3 days before the event to ensure timely
participation.

7. Hotel Accommodations

When overnight travel is required, the booking organization agrees to provide:

e A safe, clean hotel accommodation



One private room

Hotel check-in information
Confirmation number

Hotel address

Parking information (if applicable)

Hotel accommodations should be secured prior to travel confirmation. When booking travel
accommodations, my manager will also be in attendance as well.

8. Event Information Timeline

To ensure proper preparation, all finalized event information should be provided no later than
one (1) week prior to the scheduled event.

Please include:

Final itinerary

Run of show

Arrival instructions

Parking information

Security procedures (if applicable)
Event contact information
Speech expectations

Interview questions (if available)
Event schedule

Media schedule

Attire requirements

Promotional materials

Hotel confirmation
Transportation details

Failure to provide necessary information in a timely manner may impact participation.

9. Communication Policy



To maintain efficient and organized communication, all booking correspondence must be
conducted through the official manager.

Manager: Mrs. Veda
All communication regarding:

Booking inquiries
Scheduling
Contracts

Travel

Event logistics
Appearance fees
Invoices
Payment

Event changes
Cancellations

must be directed to Mrs. Veda via email.

Direct communication regarding booking logistics with the titleholder is discouraged unless
previously authorized.

10. Event Changes

If there are changes to:

Event date

Event location

Schedule

Speaking responsibilities
Appearance length
Travel plans

Contact person

the organization must notify management as soon as possible.

Significant changes may require an updated agreement and could result in additional fees.



11. Cancellation Policy

If the organization must cancel the event:

e \Written notice should be provided as soon as possible.

e The $100 booking deposit is non-refundable.
e Any non-refundable travel expenses already incurred by the titleholder must be

reimbursed by the organization.

If cancellation occurs due to emergencies or unforeseen circumstances, both parties will work
together in good faith to determine appropriate next steps.

12. Photography & Media

Unless otherwise agreed upon:

The titleholder may photograph and document the event for promotional purposes.
Organizations are encouraged to tag official social media accounts when sharing

content.
e Professional event photos are appreciated and may be requested following the event.

13. Respect & Professional Conduct

The Inaugural National Miss Juneteenth Queen is committed to representing the organization
with professionalism, integrity, and excellence.

Likewise, the booking organization agrees to provide:

e A respectful environment
e Professional treatment
e Safe accommodations



e Reasonable scheduling
e Clear communication before and during the event

14. Booking Confirmation

A booking is considered officially confirmed only after:

v/ Booking request has been reviewed

v Appearance details have been approved

v Travel arrangements (if applicable) have been finalized
v Appearance fee has been agreed upon (if applicable)
v $100 deposit has been received

v Official invoice has been issued

v Both parties have confirmed the engagement

Acknowledgment

By submitting a booking request and moving forward with the booking process, the organization
acknowledges that it has read, understands, and agrees to the policies outlined in this Booking,
Travel & Appearance Agreement.

We look forward to partnering with you to make your event meaningful, impactful, and
memorable.

Sincerely,

Saniya Gay
Inaugural National Miss Juneteenth Queen

Booking & Management Contact
Mrs. Veda (Manager): miss1865@360expansion.org
Email:

Date:

Organization Representative:

Signature:
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